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THIS AGREEMENT is made on [date]
BETWEEN: 

(1) COWRIE LIMITED a company incorporated in England and Wales (under company registration number 5483531) (registered charity number 1112518) whose principal place of business is at 16 New Burlington Place, London, W1S 2HX (“COWRIE”); and

(2)  [name of research body] [insert address, company registration number] (the “Consultant”).

BACKGROUND
(A) The Crown Estate Commissioners have established a fund by option fees collected from round two windfarm developers.  COWRIE has been established by the Crown Estate Commissioners in conjunction with the offshore wind industry, to administer the fund. COWRIE’s Objectives are:

The promotion, encouragement, and support of generic environmental research, and the publication and dissemination of the useful results of such research; and
The advancement of education relative to renewable energy generation for the public benefit.
(B) COWRIE will carry out short to medium term programmes of work spanning three key areas comprising: (i) Generic Environmental Research; (ii) Data Management; and (iii) Communication and Education. This Agreement concerns item (i) above, Generic Environmental Research.
(C) This Agreement confirms the appointment of the Consultant to carry out the programme of research outlined in Schedule 1.   The aim of this Agreement is to increase understanding and generate new data and information to help inform the current and future development of the offshore windfarm industry in the UK.
IT IS AGREED as follows:

1 Definitions

In this Agreement, the following terms shall have the following meanings:

	Affiliate
	in relation to a Party, any entity or person which controls, is controlled by or is under common control with that Party. For the purposes of this definition, ‘control’ shall mean direct or indirect beneficial ownership of 50% or more of the share capital, stock or other participating interest carrying the right to vote or to distribution of profits of that entity or person, as the case may be;

	Annual Report
	the written report including the content as specified in Schedule 7 Part 2;

	Commencement Date
	the date of this Agreement;

	Consultant Representative
	the Consultant’s representative named in Schedule 6;

	Contract Period
	the period of [(] months from the Commencement Date to [date], or until any earlier date on which this Agreement is terminated under Clause 9;

	Contract Year
	Each period of 12 months from the Commencement Date.

	COWRIE Representative
	COWRIE’s representative named in Schedule 6;

	Crown Estate Commissioners
	The Crown Estate Commissioners on behalf of Her Majesty acting in exercise of the powers of the Crown Estate Act 1961

	Data
	all data, including without limitation digital observations, scientific monitoring, data from sensors, qualitative or observed behavioural data, data in both analogue and digital form and stored on paper or a variety of computer compatible media;

	Delivered Items
	all output produced and delivered to COWRIE as a result of the research carried out, including without limitation, all Information, know-how, Data, Results, Programme Reports, drawings, details, plans, calculations, specifications, schedules and designs;

	Fees
	shall mean the fees payable by COWRIE to the Consultant as set out in Schedule 2;

	Final Report
	the written report including the content as specified in Schedule 7 Part 2;

	Force Majeure
	the occurrence of any event beyond the reasonable control of a Party (excluding strikes or lockouts of that Party’s employees) which directly causes that Party (“the Affected Party”) to be unable to comply with all or a material part of its obligations under this Agreement where that event does not arise from the act, omission or negligence of the Affected Party

	Information
	shall mean a value-added enhancement or synthesis of Data, interpretation of Data or conclusions obtained from Data;

	Intellectual Property
	copyrights, moral rights, related rights, patents, utility models, trademarks, trade names, service marks, design rights, database rights, rights in undisclosed or confidential information (such as trade secrets), and other similar intellectual property rights (whether registered or not), and applications for these rights as may exist anywhere in the world in all Information, Data, know-how, Results, Programme Reports, reports, details, plans, specifications, schedules, calculations, designs, all drawings and preparatory materials, business processes and other matters capable of being the subject of intellectual property rights;

	Milestones
	the milestones and/or deliverables to be achieved by the Consultant during the Contract Period in carrying out the Research Programme as detailed in Schedule 1 Part 2;

	Parties
	COWRIE and the Consultant, and ‘Party’ shall mean either of them;

	Programme Manager
	Nature Bureau whose principal office is at 36 Kingfisher Court, Hambridge Road, Newbury, Berkshire, RG14 5SJ

	Progress Report
	the written report including the content as specified in Schedule 7 Part 2;

	Principal Investigator
	The named individual in Schedule 5 or any replacement appointed by written agreement of the Parties;

	Research Programme
	the programme of research and study attached to this Agreement in Schedule 1 as may be amended from time to time by written agreement of the Parties;

	Results
	the outcomes of the Research Programme, as a result of observations, investigations or calculations, including all Data and Information, with or without a  Spatial Attribute;

	Resulting Intellectual Property
	all Intellectual Property which is conceived, first reduced to practice or writing or developed in whole or in substantial part in the course of the Research Programme, including source codes which may have been created by the Consultant during the writing and development of software, by one or more employees or other agents of the Consultant acting either on their own or jointly with one or more employees or other representatives of COWRIE; 

	Services
	the research and related services to be carried out by the Consultant in accordance with this Agreement and the Research Programme;

	Spatial Attribute
	an attribute implying connection to a fixed location and/or a fixed point in time.


2 Research Work
2.1 The Consultant shall commence the performance of the Research Programme promptly after the start date of the Contract Period and shall use best endeavours to perform such Research Programme in accordance with the terms of this Agreement. COWRIE and the Consultant may however amend the Research Programme at any time by mutual written agreement.
2.2 The Consultant shall perform the Research Programme in accordance with any instructions issued during the Contract Period by the COWRIE Representative and the Programme Manager.  The Programme Manager shall monitor the progress of the Research Programme and will oversee the publication of the Programme Reports.

2.3 The Consultant shall achieve the Milestones within the required timescales as set out in Schedule 1 Part 2.

2.4 The Research Programme will be under the supervision of the Principal Investigator as named in Schedule 5. If the Principal Investigator becomes unable or unwilling to continue the Research Programme and the Parties, acting reasonably, cannot agree on a substitute within 30 days after receiving notice that the Principal Investigator is unable or unwilling to continue the Research Programme, COWRIE shall be entitled to terminate the Agreement by giving thirty (30) days’ notice in writing to the Consultant.  The key persons listed in Schedule 5 shall also work on the Research Programme to carry out the functions ascribed to them and each of them will be available as required by COWRIE in connection with the Services.  The Consultant shall inform COWRIE immediately of any changes to the key persons working on the Research Programme.

2.5 COWRIE acknowledges that the consultant might employ or subcontract [(] to perform part of this contract, but such employment shall not in any way reduce the obligations of the Consultant hereunder nor create any rights or obligations whatsoever between COWRIE and such subcontractors.
3 Programme Reports 
3.1 The Consultant shall submit to the Programme Manager draft written Progress Reports, Annual Reports and Final Reports (together the “Programme Reports”) at the frequency specified in Schedule 7 Part 2 according to the duration of the Contract Period and the draft Programme Reports shall be presented in such format and contain such information concerning the Research Programme as set out in Schedule 6 and as may also be prescribed by the Programme Manager.

3.2 The draft Programme Reports shall be submitted to the Programme Manager at the end of the month following the Periods Reported on (as set out in Schedule 7 Part 2) (“Submission Date”).

3.3 The Programme Manager shall review the draft Programme Reports in accordance with the specification set out in the Research Programme and any other instructions given to the Consultant under Clause 3.1.  The Programme Manager shall liaise with the Consultant for a period of up to thirty (30) days following the Submission Date so that the content of the final Programme Reports can be agreed as required by COWRIE in accordance with the specification set out in the Research Programme and to the general satisfaction of COWRIE.

3.4 The Consultant shall only be deemed to have completed the Services in relation to the preparation and submission of each Programme Report once the Programme Report has been accepted in writing by COWRIE (“Acceptance Notice”).  COWRIE shall act on the advice of the Programme Manager when deciding whether to issue an Acceptance Notice of a Programme Report, and COWRIE shall act reasonably when making any such decision.

3.5 The Consultant shall maintain accurate, full, clear and up-to-date records of work carried out in connection with the Research Programme.
3.6 During the Contract Period, the Consultant Representative will meet the Programme Manager and/or the COWRIE Representative at times and places mutually agreed upon to discuss the progress and Results, as well as ongoing plans, or changes therein, of the Research Programme.
4 Fees

4.1 The total fees payable by COWRIE under this Agreement are set out in Schedule 2.  Payment of the fees shall fall due in accordance with the payment schedule described in Schedule 2.  Payment shall be made by COWRIE within thirty (30) days of receipt of a valid invoice from the Consultant served in accordance with this Agreement.  The Consultant’s invoice shall only be issued to COWRIE once an Acceptance Notice has been issued by COWRIE in relation to the Programme Report that is the subject of the invoice.

4.2 COWRIE shall loan/donate the equipment (if any) described in Schedule 3 to the Consultant under the conditions set out in that Schedule. The Consultant shall retain title to any equipment purchased with funds provided by COWRIE under Clause 4.1.
4.3 The Consultant shall be responsible for paying all rates, taxes and other assessments and outgoings in respect of the works, and shall indemnify COWRIE against any costs, claims or actions which mat arise directly from the works and studies.
5 Publicity

5.1 COWRIE may use the name of the Consultant, or of any employee of the Consultant's Research Programme staff, in any publicity, advertising or news release without the prior approval of the Consultant.  The Consultant will not use the name of COWRIE, nor any employee of COWRIE, in any publicity without the prior approval of COWRIE.

6 Publications
6.1 The Consultant recognises that by charity law and pursuant to COWRIE’s objects as set out in COWRIE’s Memorandum of Association, the Results of the Consultant’s Research Programme will be published and disseminated.
6.2 The Consultant agrees that COWRIE shall be permitted to present at The British Wind Energy Association (“BWEA”) conferences and other professional meetings, and to publish on the websites of the Crown Estate and COWRIE, in journals, theses or dissertations, or otherwise of their own choosing, the particular methods and Results of the Research Programme.
6.3 Provided that COWRIE is acknowledged as the owner and coordinator of the Research Programme and final drafts of any Results, articles, theses, dissertations, papers, periodicals, slides, narratives or scripts to be used at presentations, or other publications, are submitted to COWRIE for approval (such approval to be given in writing only and not to be unreasonably withheld or delayed) prior to publication, the Consultant shall be permitted to publish and disseminate, by way of presentations or otherwise, the Programme Reports and Results that are approved by COWRIE.
7 Intellectual Property
7.1 The Consultant acknowledges that, to the extent not already owned by COWRIE, all Resulting Intellectual Property shall automatically vest in COWRIE.

7.2 The Consultant assigns to COWRIE by way of present assignment of future rights with full title guarantee all Resulting Intellectual Property.

7.3 The Consultant waives and will procure that all employees and agents of the Consultant waive all moral rights arising from the Resulting Intellectual Property in so far as the Consultant and employees of the Consultant may lawfully do so.

7.4 All rights to Resulting Intellectual Property under the Research Programme shall belong in the first instance to COWRIE. Data management requirements are described in Schedule 4.
7.5 The Consultant will promptly notify COWRIE of any Resulting Intellectual Property conceived and/or made during the Contract Period under the Research Programme.  If COWRIE directs that a patent application or application for other intellectual property protection be filed, COWRIE shall appoint a patent agent and shall prepare, file and prosecute such UK and/or other application in COWRIE’s name.  COWRIE shall bear all costs incurred in connection with such preparation, filing, prosecution, and maintenance of UK and/or other application(s) directed to the said Resulting Intellectual Property.

7.6 Subject to Clause 7.7 nothing in this Agreement will give the Consultant any rights in respect of any Intellectual Property owned or used by COWRIE and the Consultant acknowledges that except as expressly provided in this Agreement or otherwise it will not acquire any rights in respect of it and all the rights are and will remain vested in COWRIE and its Affiliates.

7.7 The Consultant shall have the right to receive a non-exclusive, irrevocable, royalty free licence to use any software, or software models that are jointly developed and funded by the Consultant and COWRIE during the Contract Period. For the purposes of this Clause 7.7 the Consultant shall only be considered to have jointly developed or funded the developed software or software model if that contribution is equal to that of COWRIE, or at the very least substantial in some other way. The Consultant and COWRIE shall, acting reasonably, discuss the scope of the licences and agree (in writing) which software or software models are eligible for joint exploitation.

8 Confidentiality
8.1 For the purposes of this Clause 8, “Confidential Information’” shall mean all information concerning COWRIE and its Affiliates or their respective businesses, COWRIE’s research activities including the Research Programme, Data, Information and Results, all Intellectual Property, and other information which COWRIE provides, directly or indirectly to the Consultant or its Affiliates; but shall not include information which:
8.1.1 is presently a matter of public knowledge; or
8.1.2 becomes generally available to the public other than as a result of a disclosure not permitted under the terms of this Agreement by the Consultant or its directors, officers, employees, representatives or advisors; or
8.1.3 becomes available to the Consultant on a non-confidential basis from a source other than COWRIE or its representatives or advisors, provided that such source is not known by the Consultant to be bound by a confidentiality agreement with or other obligation of secrecy to COWRIE or another party; or
8.1.4 the Consultant can establish was in its possession before receipt from COWRIE or is developed independently or acquired directly or indirectly from a source independent of COWRIE, its agents or employees;

8.1.5 is published or disseminated pursuant to Clause 6.1;

8.1.6 or the Consultant is able to publish and disseminate pursuant to Clause 6.3 having received written approval from COWRIE.
8.2 The Consultant undertakes that all Confidential Information will be used solely for the purpose of undertaking the Research Programme, and that such information will be kept confidential by the Consultant and its representatives and advisors.
8.3 If the Research Programme is terminated early:

8.3.1 the Consultant shall promptly return to COWRIE all written Confidential Information and any other written material containing or reflecting any information included in the Confidential Information (whether provided by COWRIE, its representatives or advisors or otherwise) and will not retain any copies, extracts or other reproductions in whole or in part of such written material; and

8.3.2 all documents, memoranda, notes and other writings whatsoever prepared by the Consultant or its representatives or advisors based on the information included in the Confidential Information shall be destroyed, and such destruction shall be certified in writing to COWRIE by an authorised officer supervising such destruction.

9 Termination

9.1 COWRIE may terminate this Agreement upon thirty (30) day’s prior written notice to the Consultant where COWRIE considers termination justified on the grounds that no further purpose would be served by continuing with the Research Programme.  Such notice of termination will only be given after full discussion of the reasons for the proposal to give such notice, and in any event may not be given until six (6) months after the Commencement Date.
9.2 In the event of early termination of this Agreement COWRIE shall pay all costs incurred and falling due for payment up to the date of termination and also all expenditure falling due for payment after the date of termination which arises from commitments reasonably and necessarily incurred by the Consultant for the performance of the Research Programme prior to the date of termination.
9.3 In the event of early termination of this Agreement the Consultant shall supply COWRIE with access to all Information, know-how, Results, programme reports, drawings, details, plans, calculations, specifications, schedules and designs and all other materials and Data pertaining to the Research Programme.
9.4 Termination of this Agreement by either Party shall not affect the rights and obligations of the Parties accrued prior to the effective date of termination of this Agreement. No termination of the Agreement, however effected, shall release the Parties from their rights and obligations under Clauses 4, 5, 7, 8 and 10.

10 Warranties
10.1 The Consultant warrants that the Delivered Items:

10.1.1 do not infringe any third party rights (including, without limitation, Intellectual Property rights);

10.1.2 are clearly set out and presented in the form and medium required by COWRIE, are of satisfactory quality and fit for COWRIE’s particular purpose;

10.1.3 comply with the Research Programme as documented in Schedule 1;

10.1.4 are delivered to COWRIE in a timely manner; and

10.1.5 are accurate.

10.2 The Consultant warrants that it has the necessary power and authority to execute, deliver and perform its obligations under this Agreement.
11 Liability to Third Parties

11.1 The Consultant will be responsible for its own (and its Affiliates’) officers, employees, consultants, agents and representatives (“Staff”) and will indemnify COWRIE against all Claims (as defined hereafter) that may arise out of any injury, loss or damage suffered by such Staff in connection with the Research Programme carried out and the preparation of any Delivered Items arising out of the negligence or failure of the Consultant in the performance of the Services contemplated by this Agreement.
11.2 For the purpose of this Clause 11, “Claims” shall mean all demands, claims and liability (whether criminal or civil, in contract, tort or otherwise) for losses, damages, legal costs and other expenses of any nature whatsoever and all costs and expenses (including without limitation legal costs) incurred in connection therewith.
12 Indemnity

12.1 The Consultant shall indemnify and keep indemnified COWRIE in respect of the breach of any warranty given by the Consultant under this Agreement, or in respect of any loss, damage, claims and expenses suffered by COWRIE arising out of any breach of any term of this Agreement whether by the Consultant, its employees or agents, or by any person on its behalf.

13 Insurance

13.1 The Consultant shall maintain professional indemnity insurance with a limit of indemnity of not less than £1,000,000 (one million pounds) for any one occurrence or series of occurrences arising out of any one event (and without aggregate limit) in respect of negligence, omission or default in the performance of the Services from the date of commencement of the Services until not less than 12 years from the date of the practical completion of the Research Programme.  The Consultant shall produce to COWRIE documentary evidence that this insurance is being properly maintained if requested by COWRIE.
14 Force Majeure

14.1 If either Party is prevented or delayed in performing its obligations under this Agreement (“the Affected Party”) by Force Majeure, it must immediately give written notice of this to the other Party setting out the nature and extent of the Force Majeure.  Once this notice has been served and subject to Clause 14.3, the Affected Party is not liable to perform any of its obligations which are prevented by the Force Majeure whilst these events continue and for such time after they cease to enable the Affected Party, using all reasonable efforts, to recommence its affected operations in order to perform these obligations.

14.2 If an Affected Party is prevented from performing its obligations for a continuous period in excess of 3 months, either Party may terminate this Agreement immediately by serving written notice on the other Party, in which case neither Party has any liability to the other except as regards rights and liabilities which have already accrued which will continue to subsist or are expressed to continue beyond the termination of this Agreement.

14.3 The Affected Party will take all steps as are necessary (without as a result having to incur any expenditure) to bring the Force Majeure event to an end or to find a solution by which the Agreement may be performed despite the Force Majeure event.

15 Amendment

15.1 This Agreement may only be amended in writing signed by duly authorised representatives of the Parties.

16 Assignment

16.1 The Consultant shall not assign, mortgage, charge or otherwise transfer any rights or obligations under this Agreement without the prior written consent of COWRIE.  Notwithstanding any assignment or transfer of the Consultant’s rights and obligations under this Agreement, the Consultant shall remain liable for the acts or omissions of its assignee in the performance of the Services.
17 Waiver

17.1 No failure or delay on the part of either Party to exercise any right or remedy under this Agreement shall be construed or operate as a waiver thereof, nor shall any single or partial exercise of any right or remedy preclude the further exercise of such right or remedy.

18 Invalid Clauses

18.1 If any provision or part of this Agreement is held to be invalid, amendments to this Agreement may be made by the addition or deletion of wording as appropriate to remove the invalid part or provision but otherwise retain the provision and the other provisions of this Agreement to the maximum extent permissible under applicable law.
19 Dispute Resolution

19.1 If any issue between the Parties arising out of or in connection with this Agreement cannot be resolved amicably through ordinary negotiations by appropriate representatives of the Parties, the issue will be referred in writing by either Party to the Chief Executive Officers (or their equivalent) of the Parties.  The Chief Executive Officers will meet in order to attempt to resolve the matter, within 14 days.
19.2 If either Party is of the view that the meeting called under Clause 19.1 has failed to resolve the issue, either Party, on giving written notice to the other, may declare that the Parties are in dispute.

20 Mediation

20.1 Any dispute arising out of or in connection with this Agreement, may, at any time, by written notice by either Party to the other be referred to mediation.
20.2 The mediator will be appointed by agreement by the Parties or, failing agreement, within 14 days of one Party requesting the appointment of a mediator.  The mediator will be appointed by the then Chairman of the Bar Council.
20.3 Each Party will bear its own costs incurred in the mediation, and one half of the fees and expenses of the mediator.
21 Corruption
21.1 The Consultant shall not, or in conjunction with any person:

21.1.1 corruptly solicit, receive or agree to receive, for itself or for any other person; or

21.1.2 offer or agree to give to any person in Her Majesty’s service, or any other consultant or contractor who has a contract with the Crown, any gift or consideration of any kind as an inducement or reward for doing or not doing anything, or for showing favour or disfavour to any person, in relation to the Agreement and the Project or any other contract to which the Crown is party.

21.2 Any dispute or difference of opinion arising in respect of either the interpretation or effect or application of this condition shall be decided by COWRIE and COWRIE’s decision on this matter shall be final and conclusive.

22 Interpretation

22.1 In this Agreement:

22.1.1 the headings are used for convenience only and shall not affect its interpretation;

22.1.2 references to persons shall include incorporated and unincorporated persons; references to the singular include the plural and vice versa; and references to the masculine include the feminine;

22.1.3 references to clauses and Schedules shall mean clauses of, and Schedules to, this Agreement respectively;

22.1.4 references to the grant of ‘exclusive’ rights shall mean that the person granting the rights shall neither grant the same rights to any other person, nor exercise those rights directly, subject to the other provisions of this Agreement.
23 Law and Jurisdiction
23.1 The validity, construction and performance of this Agreement shall be governed by English law and shall be subject to the exclusive jurisdiction of the English courts to which the Parties hereby submit, except that a Party may seek an interim injunction in any court of competent jurisdiction.

24 Entire Agreement

24.1 This Agreement sets out the entire agreement and understanding between the Parties and supersedes any previous agreements between them relating to the subject matter of this Agreement.

24.2 Each of the Parties acknowledge that in entering into this Agreement, it does not rely on, and will have no remedy in respect of, any statement, representation, warranty or understanding (whether negligently or innocently made) of any person (whether party to this Agreement or not) other than as expressly set out in this Agreement.

24.3 The only remedy available to a Party for breach of this Agreement is for breach of contract under the terms of this Agreement.

24.4 Nothing in this clause will operate to limit or exclude any liability for fraud.
25 General

25.1 This Agreement will prevail over any document, invitation to tender or purchase order entered into between the Parties in relation to the provision of the Services.
25.2 This Agreement may not be released, discharged, supplemented, interpreted, amended, varied or modified in any manner except by an instrument in writing signed by a duly authorised officer of each of the Parties.
25.3 Nothing in this Agreement will authorise the Consultant to act for or bind or incur any liabilities on behalf of COWRIE or to make any express or implied representation or warranty on behalf of COWRIE beyond the express terms of this Agreement.
25.4 The Parties will each bear their own legal and professional costs and other expenses incurred in connection with this Agreement.
25.5 All rights and remedies under this Agreement or by law are cumulative so reference to or the exercise of one remedy does not affect any of the others and failure to exercise or to delay in exercising any rights or remedies will not operate as a waiver or prevent any further exercise of them.
25.6 Each Party will co-operate with the other and will execute and deliver any other instruments and documents and will take all steps reasonably requested from time to time in order to carry out, evidence and confirm their rights and the intended purpose of this Agreement.
25.7 A person who is not a party to this Agreement has no right under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this Agreement but this does not affect any right or remedy of a third party which exists or is available apart from that Act.
25.8 Any notices served by the Parties under this Agreement may be delivered by hand or sent by first class recorded delivery post marked for the attention of the Consultant Representative, or the COWRIE Representative, as the case may be, to the address of the addressee as set out in this Agreement or to any other address (in Great Britain) as the addressee may from time to time have notified in writing.
25.9 Notices may be sent by facsimile provided that they are also delivered by hand or sent by post in accordance with the provisions of Clause 25.7.  Notice is not validly served if sent by e-mail.

25.10 The validity, construction and performance of this Agreement shall be governed by English law and shall be subject to the exclusive jurisdiction of the English courts.
AGREED by the Parties through their authorised signatories:
	For and on behalf of

COWRIE LIMITED
	
	For and on behalf of

[(]



	
	
	

	signed
	
	signed

	
	
	

	print name
	
	print name

	
	
	

	title
	
	title

	
	
	

	date
	
	date


Schedule 1
The Research Programme TC " Research Programme " \f C \l "2" 
PART 1 (Description of the Research Programme)

PART 2 (Milestones to be achieved by the Consultant)

Schedule 2
Fees / Payment Schedule TC "Fees / Payment Schedule" \f C \l "2" 
Schedule 3
Donated / Loaned Equipment TC "Donated / Loaned Equipment" \f C \l "2" 
N/A

Schedule 4
Data Management Requirements
1. 
All environmental data and information collected or created within the scope of the COWRIE-funded research project shall be submitted to COWRIE. This will include metadata, data records of the data, and processed data as well as the resulting project reports. The submission will be in digital format unless agreed in writing to the contrary. Data and information includes raw and processed data, and shall be taken to include statistical, database, tabular data, documentation, spatial data, images, sound files, and video.  

2.
The Consultant and any subcontractor shall make such metadata, data and information available to COWRIE, who may make publicly available such information.
3. 
The results and any rights in the data and information shall be the property of COWRIE and, subject to any written agreement to the contrary, copyright in all material produced under this contract shall be reserved to COWRIE, who shall have the right to use the results and to determine whether the data, results or reports are to be published and, if so, on what conditions and in what formats.
4. 
The Consultant will submit a brief Project data management plan which will form part of the broader project communication and data management plan. The Data Management Plan (DMP) should be discussed and agreed with the COWRIE Data Manager (GeoData Institute). Advice on the scope of the DMP is available on the COWRIE website http://www.offshorewind.co.uk/Downloads/DIMP_consultation_draft.pdf. The DMP will cover the data production, quality assurance, back-up, data submission and any accessibility issues and supply rights. The Data Management Plan will form part of the project deliverables and project sign-off will be subject to the discharge of these obligations. 

5.      Metadata entry forms part of the data submission and online forms and information will be available on the COWRIE Data Management Website; researchers will not need to generate their own metadata entry systems. Contact the Data Manager for access to this site.

6
Where data are for restricted access or access is limited for a period, this should be noted within the access sections of the metadata and any such issues should be raised within the scope of the DMP and agreed with the Data Manager.
7. 
Where large datasets are to be generated, the Consultant should consult with the COWRIE Data Manager to agree the most appropriate delivery mechanisms.
Contact details for the GeoData Data Manager:

Jason Sadler or Chris Hill

GeoData Institute

University of Southampton

Southampton

SO17 1BJ

geodata@soton.ac.uk 

Schedule 5
Key Persons TC "Key Persons" \f C \l "2" 
Principal Investigator:

Key Persons:

Schedule 6
Representatives TC "Representatives" \f C \l "2" 
COWRIE Representative: Dr Carolyn Heeps
Consultant Representative:

Schedule 7
Reporting Guidelines for Marine Estate Research Reports TC "Reporting Guidelines for Marine Estate Research Reports" \f C \l "2" 
Part 1

The purpose of these guidelines is to provide contractors in COWRIE marine research projects and studies with a broad specification for the layout and content of project reports, as described in project agreements between COWRIE Ltd and the contractors.

In establishing these guidelines it is recognised that projects are of varying durations and types, and consequently require some flexibility in reporting requirements. However, the overall purpose is to ensure that reports are produced to a general and consistent format. This should ensure that the requisite management information is provided. It should also ensure that where portions of final reports are then subsequently published by COWRIE as public documents, then a minimum of editing will be required to produce a document of an acceptable format and standard. 

Types of Reports
To accommodate the wide range of project types and durations, projects have been grouped into three duration bands, each with its own set of (similar) requirements. The duration bands and report types (see Part 2) are as follows:

Projects up to 6 months duration
: Final Report (F)

Projects of 6-12 months duration
: 6-month Progress (P) + F

Projects of >12 months duration 
: P + Annual (A) + F


Front Cover
It is important that the front cover of any report is as informative as possible and contains all of the following management information:

The COWRIE logo

Date of submission

Project title and any acronym

Contract number

Type of report (6-monthly progress, annual or final) and period covered by report

Name of contractor (report author and organisation)

Contents list (if it is extensive then on separate following page(s))

On reverse of front cover (or on immediate following page), a Copyright statement (see Annex 2 for typical wording)

Style Guidelines

Detailed guidelines on style and report presentation are provided in Part 3.

Part 2

Report Specifications

Progress Reports (P)
Frequency:
6-monthly when an annual report or final report is not otherwise due.

Content:
Objectives of the reporting period

Summary of scientific / technical progress

Milestones / deliverables achieved in the period

Deviations in work-plan and impact on the project

Updated chart of project activity (Gantt or other)

Table showing resources used versus planned, for all applicable categories

Explanation / justification for deviations in resource usage

Conclusions as to state of project and prospects for achieving original goals

Annual Reports (A)
Frequency:
Annually when a final report is not otherwise due

Content:
Objectives of the reporting period (previous year)

Detailed description of scientific / technical achievements in the period

Milestones / deliverables achieved in the period

Deviations in work-plan and impact on the project

Updated chart of project activity (Gantt or other)

Table showing resources used versus planned, for all applicable categories

Explanation / justification for deviations in resource usage

Conclusions as to state of project and prospects for achieving original goals

Final Reports (F)
Frequency:
To be produced at the end of the project, within the period specified.

Two parts: 
Management Report (Brief)

Content:
Overall Objectives of the project

Summary of scientific / technical achievements

Milestones / deliverables achieved

Assessment of the degree to which the Objectives have been met

Table showing resources used versus planned, for all applicable categories

Explanation / justification for deviations in resource usage

Conclusions as to success or otherwise of the project

Desirability of further (related) work

Technical Report (this will form the basis of any COWRIE publication)

Content:
Executive Summary (focused on outcomes)

Overall Objectives of the project

Description of methodology employed

Detailed description of scientific / technical achievements

Conclusions

(Separately) 1-2 page publishable Non-technical Summary of outcomes and implications in lay-persons’ language, typically in language that would be accessible to an interested 14-year old.

Part 3

Style Guidelines

General Principles

The following general principles apply:

· Non-discriminatory language is mandatory.

· All pages after the cover should be numbered, bottom centre. For final technical reports the preliminary pages (Contents list, etc.) should be numbered using lower case Roman numerals, the main page numbering commencing with the Executive Summary.

· Conservative British spelling is required.

· Punctuation should follow the normal British style.

· All acronyms should be spelt out the first time that they are introduced and defined within brackets, thereafter they may be used alone.

· Text should be left-justified with one column per A4 page, although there may be report topics where the content would be better displayed with two columns per page.

· The preferred font is Arial point 10.

· Figures, tables and illustrations should be embedded in the text, as close to the relevant text as possible, and be of single or double column format as appropriate. Figures and illustrations should not normally exceed ½ page in size unless the level of detail requires a larger size.

· The style of lettering in figures should correspond with the main text.

· Where scientific units are required these should follow the SI system.

· References should follow the name-year system, with the author’s name and year of publication within brackets. More than one publication from the same author in the same year should be labelled lower case alphabetically in order of citation.

· Where there are more than two authors the citation should be first author followed by “et al”.

· References should be listed in alphabetical and chronological order at the end of the report. Abbreviations for journals and other serials should follow accepted practice. URL’s for web documents with no author or organisation attribution should be listed numerically, eg URL 1, etc

· Draft and final reports should be submitted in PDF format. For final reports, additional separate PDF files should be provided for the Executive Summary and the Non-technical Summary. Where COWRIE decides to formally publish a final report, Word files should also be provided to facilitate publication according to the house style.

· Specific reports may require more-detailed guidelines to deal with specific content, these will be provided by COWRIE, as and when required, and will be in accord with the COWRIE style.

· A copyright statement should be included with all reports (including those placed on the COWRIE website), normally on the page following (reverse of) the title page. Office of Public Sector Information (OPSI) guidelines suggest the following content:

- © COWRIE Ltd.

- ISBN (to be allocated by the COWRIE Secretariat)

- Published by COWRIE Ltd. (or possibly by another body “on behalf of COWRIE Ltd”)

- A dissemination statement: “This publication (excluding the logos) may be re-used free of charge in any format or medium. It may only be re-used accurately and not in a misleading context. The material must be acknowledged as COWRIE copyright and use of it must give the title of the source publication. Where third party copyright material has been identified, further use of that material requires permission from the copyright holders concerned.”
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